UNIVERSITY

STBONAVENTURE

How to Install the
Microsoft Office Apps

St. Bonaventure provides Microsoft Office 365 to all full-time employees free of charge. This means the latest version of
the full Office productivity suite, including Word, Excel, PowerPoint, OneNote, and more available for offline and online
use to best prepare you for class. As long as you are a full-time employee at St. Bonaventure, you will be able to use this

software for free.

e Install up to 5 compatible PCs and Macs, or tablets.
e Use with OneDrive for automatic device syncing.

m'j Copilot | Microsoft 365 Copilot xS

For PC and Mac:

1. Go to https://office.com

2. Sign in using your SBU log in credentials.

3. On the Copilot page, click on the Apps link
on the left side of the page. (Image 1)

4. On the right side of the page, click on the
Install apps link. (Image 2)

5. Click on the Install Microsoft 365 apps.

If you have and questions or issues
installing the Office 365, contact our
Helpdesk at 375 — 7600 or
helpdesk@sbu.edu.

< C ®
T M365 Copilot

Q Search

I ® Chat
Agents
Explore agents

Create agent

s/ i fchat/?auth= B S g -
&l https://m365.cloud.microsoft/chat/7auth=2 A w7 {‘: a 9

@D

@

Message Copilot

Hi, how can | help?

Conversations ~
f 9
Pages ~
&) Create _
' HS
B Apps Analyze the text in the Prepare a brief of today's
following and make... news from the finance...
@ Bookings {3 R Bookings gy oen your writng Monitor industry news
See more v
0 «
',t Copilot | Microsoft 365 Copilot X S - m]
tps/f i fapps/ - AP v ..
< O o ) hitps//m365.cloud.microsoft/apps/?auth=2 Ay = & L]
T M365 Copilot @ I - Install apps - I
Q Search 2 Microsoft 365 apps
Apps L Install Word, Excel, PowerPoint, and more
() Chat
[onents . Microsoft 365 Copilot mobile app

Explore agents
Create agent
Conversations
Pages
[ Create
I & Apps

@ Bookings

[J  Take your productivity on the ga with our

. free 105 and Android app.
'.Copilol
M365 Copilot App , Getmore apps
B  Add your favorite web apps and find new
ways to work smarter together.
u Excel m PowerPoint
@ OneDrive w Teams
: Clipchamp Q SharePoint

All apps =

Upon leaving from St. Bonaventure, you will no longer have access to this software.

You will then need to purchase this software or subsecribe to Office365 on your own.



https://office.com/

